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Overview

Emmaus Community Team Members, thank you for aneg&od’s call to be a team member
and providing one of the fifteen (15) weekend tlkThank you for sharing a part of yourself
with the Pilgrims. The Upper Room provides theawdt speaker instructions. This guide is
intended to supplement the Upper Room instructionssing electronic media specifically
Power Point™. Should you ever be in doubt or have a conflictaerning these instructions,
please defer to the Holy Spirit and the Upper Repeaker instructions. Questions about your
presentation or suggestions to improve your present after team review should be referred to
your Lay Director and / or Board Representativa@sropriate.

When in Rome, do as Romans do...
1 Corinthians 9:22 - To the weak | became weakyitothe weak. | have become all things to all
men so that by all possible means | might save some

Purpose
The intention to use PowerPoint as a presentatiolnis based on two sets of facts.

1) Many of the pilgrims and the inside team come fioorporate world and/or churches
with significant audio / visual capabilities. UskeA/V’s for some pilgrims and team
members enhances the learning environment anuefitlfearning style. Power Point is a
tool used in ever widening learning and religioeisgs.

2) Within the same context, many of the speakersgilesenting material using PowerPoint.
Some Emmaus communities do not use visual aideyokiad, other than perhaps props.
Others choose to use posters or overhead-slidesdpdocus core ideas. And while most
of today’s speakers may not use posters regukadgtronic tools like PowerPoint are
relatively mainstream.

If using Power Point eases your presentation ssgéhat you can be more focused on listening
to the Holy Spirit for content, or if you believ® Rvill benefit the Pilgrims over some other
visual aid, then the A/V option may be used. NOEDtould feel pressured to create Power
Point slides or use the electronic media optiogive a talk. Any level of “hand” made poster
that falls within the current guidelines for creatiposters is acceptable for any talk that is given

Galatians 6:14 - May | never boast except in tlessof our Lord Jesus Christ, through which
the world has been crucified to me, and | to thelavo
2 Corinthians 11:30 - If | must boast, | will boaétthe things that show my weakness.

Always remember that every talk is to be grounateskcripture and focused on the outline
provided from the Upper Room. Presentation tolatsil never be used to dazzle the Pilgrims
or lift one speaker’'s message over anotheno differently than one set of posters in briltian
colors compared with another’s black handwritingadmte sheets. Because of this, the
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remainder of this guide is intended to help thdssosing PowerPoint to provide a consistent
and non-distracting learning tool.

Format

1) Recognizing that the Walk to Emmaus may be conduate variety of locations, with different
lighting, it is recommended that only the DallasrBaus PPT Template be used. The template is
designed to be optimal for different lighting catimtis and can be quickly inverted (Darks to
White, and vice-versa) if the room lighting is aamy. This also ensures a level of conformity,
so that one talk’s visual tools do not distractriranother’s.

The default is to use the dark lettering on thetevhackground (best for bright rooms).

2) There are currently multiple versions of MicrogetiwerPoint, as well as other presentation
tools, available in the marketplace. Teams showkwut the version of Power Point available
on the “team” laptop. ThBallas Emmaus Community does not provide computerfor walks.
It is recommended that all presentations be maitg tise public-domain “PowerPoint Viewer”
presentation tool.

Please check your presentation against that viewech supports all versions since PPT97
(including 2000, XP, and 2003). If your presemtatis developed in a different version of
PowerPoint, you will want to “Save As” to the suped style and deliberately check your
presentation prior to the weekend of the Walk.

The PowerPoint Viewer is available from the Micrivstownload site at
http://download.microsoft.com

Content

3) Stay focused on the message, as provided by theSpatit and outlined by the Upper Room.
Slides / builds and animations should be limitetitppear” or some other non-distracting
introduction.

4) Audio Speakers will not be connected to the speakaptop, so please do not include any audio
components.

As a word of caution, in the event that the laptoprojector has a technical issue, speakers rceavie
transparencies, often called overheads, of theireP®oint slides as a backup. Presenting withautali
aids can also be a viable back-up. The conferevara ALD should be ready to change overhead
viewgraph'’s for the speaker. Speakers should tolakeliver their talk from a paper copy — using
PowerPoint or overheads as a visual aid.

PowerPoint is an excellent presentation tool.ait belp you in your preview, because you can use yo
“posters / slides”, but still edit as requestedtsyteam. Your primary focus is the talk, basegaur
experience and centered on the content providedebidoly Spirit and Upper Room. The Power Point
media, just as the hand made posters, are secoodduy message.
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Other

o Be mindful that many pilgrims that hear your tall wne day be asked to speak as well. Those
who are not technically proficient may be hesitarsinswer God'’s call to serve, if they believe
that technical aptitude is a prerequisite for tesmvice. For this reason alone, although there are
other reasons, a team should never attempt toatdind on PowerPoint, as an exclusive
speakers tool. Speakers must maintain the ahilityse diverse tools, including PowerPoint,
overhead-projector, posters, whiteboard, propsothing at all.

o Do notinstruct the pilgrims that notes are unngassbecause they will get copies of the
PowerPoint. It may be best if none of the teamesniners provide the Power Point slides as
handouts. Part of the Emmaus experience is fgriRis to take their own notes that they will
refer to later during table discussions and aftervveekend. If you wish to supplement the
Pilgrim’s notes or reduce the need to repeat largeasg, you can include the quote (s) in the
handout. Handouts of the Scripture references st talk are always acceptable.

When writing your talk. Focus first on listenimgthe Holy Spirit. Look for how the Spirit is ldad
you in the content which is being asked of youtlfiis weekend. Then and only then, consider whether
and which visual aid(s) will best help you delitiee message.

Thanks again for answering this call to serve.



